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Purpose & Scope

This document serves to guide business users how to come onboard Healthier Dining Programme
(HDP) Online Application System.

It will cover:

1. Registration and setting up of CorpPass
2. Profile set-up for first-time login to HDP online application system

Onboarding for CorpPass - Registration and Set up

CorpPass is the only mode of login to access the Healthier Dining Programme (HDP) Online Application
system. Thus, a CorpPass account needs to be created for the company to access HDP online if the
company does not have one.

Steps for CorpPass Registration and Setup

Create Give staff .
Log in to HOP
‘ Add HDP e- [ HDP e-Service - gOI'IliHE
staff/user Service access rights
accounts and roles «  Authorised
CoroPass Admin CorpPass Admin * QQ[Q:EQESX; CorpPass Admin Representative(s)
************** TSRS Admin will add +  HDP staff
manages -
) HDP e-Service
company’s to company
users. Can add .
profile
or remove staff.
* add the
company’s
brand(s)
a. Appoint a representative from your company as CorpPass Administrator. The role of a

CorpPass Adminstrator is to manage the company’s CorpPass account, including management
of company’s users, adding e-services and assigning roles in CorpPass.

b. The CorpPass Admin will register a CorpPass Admin account to register your company on
CorpPass (https://www.corppass.gov.sg).

C. Subsequently, the company’s CorpPass Admin will help fellow colleagues to create CorpPass
accounts.
d. The company’s CorpPass admin will add HDP Online e-Service to the company profile and give

staff HDP e-Service access rights and assign roles in HDP Online e-Service.
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https://www.corppass.gov.sg/

e.

Please assign each User to one of the two following roles:

. Authorised Representative

° Staff for HDP

Description of User Roles in HDP Online Application System

User Role Role Description
First person to log in to the HDP Online system
Authorised Helps company enrol into HDP Programme

Representative

View, submit and manage company’s HDP app

Brand and outlet management

Authorised to accept the agreement for Healthier Dining

Programmes (HDP) on behalf of company

Up to 2 Authorised Representatives per company

lications

Staff for HDP

View, submit and manage company’s HDP app
Cannot add brands

Up to 25 HDP Staff per company

lications
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Setting up CorpPass - Companies without CorpPass Account

For Companies without a CorpPass account, a CorpPass account needs to be set up.

Go www.corppass.gov.sg/corppass/common/findoutmore to find out more on CorpPass such as:

- To check eligibility of company
- Identify your CorpPass role
- Register and Setup CorpPass

Step 1: Register CorpPass account for CorpPass Admin and other staff

Give staff

Log in to HDP
Add HDP e- HDP e-Service [l 3 s

Online

Service access rights
account accounts e ez

a. The company representative appointed as CorpPass Adminstrator will register a CorpPass
Admininstrator account (https://www.corppass.gov.sg).
b. Subsequently, the CorpPass Admin can create CorpPass accounts for the company’s staff.

Go www.corppass.gov.sg/corppass/common/userguides for step-by-step user guides
(video/pdf) which include how to register CorpPass Administrator account and how to create
CorpPass accounts for company.

Step 2: Set up HDP Online e-Service and add brands

Give staff
=S AddHDPe- S HOP e-Service 4 Online

Register Log in to HDP

Service access rights

and roles

account accounts

CorpPass admin logs into CorpPass, add Healthier Dining Programme (HDP) Online e-Service to
company profile and adds the company’s brands.

a. Company’s CorpPass admin logs into CorpPass (https://www.corppass.gov.sg)

Login &
UEN/ENTITY ID O]
CORPPASS ID 0]
Password @
Login»

Remember Entity ID @

Forgot Entity / CorpPass ID or Password

New to CorpPass? Register Now.
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b. Upon login, click on e-Service Access tab and select “Entity’s e-Services” button to add a new
e-Service to the company profile.

Welcome to CorpPass,
USER

Update your password before it expires on 23 May 2020

@ 13 more digital services have been made available on CorpPass over the last 90 days.

UserAccountsl e-Service Access |JThird Party

Change Entity Profile

[ Ofa =

Select Entity's e-Services Assign selected e-Services View Entity's e-Service Access
Select e-Services that your enfity will use Assign e-Services access o your entity's users View and edit your enfity's current e-Services
and user groups. access

c. Input “healthier” in the search field and select the e-Service “Healthier Choice Symbol (HCS)
and Healthier Dining Programme (HDP) Online”. Click “Next”.

Home = Select Entity's e-Services

Select Entity's e-Services

() eoee

Select
e-Services

Select the e-Service(s) you wish to add to your entity's list.

Mote: Selected e-Services require details fo be set up on CorpPass (denoted by D ).
Selected e-Services may require additional checks when you log in. Click@\ for more information.

Y FEilter | healthier o a2
Additional Additional
Govt. Agency @ Details
Agency ¢ e-Service Description Check 4 Required
[] HEALTH Healthier Choice Symbol Health Promotion Board's online website for (B}
PROMOTION (HCS) and Healthier Dining  Healthier Choice Symbol (HCS) and
BOARD Programme (HDP) Online Healthier Dining Programme (HDP)

0 e-Service(s) Selected

Showing 1 to 1 of 1 items

Cancel MNext
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e.

Under Brand, input the bra
Health Promotion Board (H

nd name(s) exactly as per the naming provided in the email by
PB). Note that the text field is alphabetically sensitive (e.g. Capital

letter sensitive, or with/without Pte Ltd, or with/without symbols). Click “Add new” to add
more brands. When done, click “Next”.

Select Entity's e-Services

°'®

Select Enter
e-Services Details

* - denotes mandatory fields

Some e-Services require additional information. Enter details to proceed.

Additional Additional
ona ona HEALTH PROMOTION BOARD
Govt Agency Details Healthier Choice Symbol (HCS) and Healthier Dining
Agency 4 eSemice Check EELITEVIS  Programme (HDP) Online
HEALTH Healthier Choice Symbol B
PROMOTION  (HCS) and Healthier i
BOARD Dining Programme (HDP)
Online Brand A i
Brand B i

1 e-Service(s) Selected

Add New

Back Next

Verify the information and click on “Submit” to complete the registration process.

Home & Select Entity's e-Services

Enter
Details &

Select
e-Services

HEALTH PROMOTION BOARD

Select Entity's e-Services

Review

Verify Selected e-Service(s)

Submit

» Healthier Choice Symbol (HCS) and Healthier Dining Programme (HDF) Online

Brand Brand A

Brand B

Back
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Step 3: Assign staff HDP e-Service access rights and roles

Register Create Give staff
CorpPass. Add HDP e- HDP e-Service ‘

Log in to HDP

Admin ' 5 Service access rights
account accounts and roles

a. To assign users to the HDP e-Service, click on “Assign selected e-Services”.

Home Select Entity's e-Services

The selected e-Service(s) is ready to be assigned to users.

Next Step

L

Assign selected e-Services
Assign e-Service access to your entity's
users and user groups.

Return o Homepage Assign selected e-Services

b. Select User(s) who would use the HDP e-Service by checking the box(es) on the left. If you are
unable to find a user, you may create an account for the user. Click “Next” to proceed.

Assign Selected e-Services

Select
Users

Ensure that you have selected e-Service(s) for your Entity before assigning it to your user accouni(s).

Select from your entity's CorpPass user accounts. Y Filter | Search Q 2~

| Full Name 4 Email Address 4 CorpPassID User Type
W] USER @mailinator.com Admin

|:| USER @hpb.gov.sg User

|:| USER @mailinator.com User

] USER @mailinator com User

|:| USER: @mailinator.com User

1 user(s) selected.

Showing 1 to 5 of 5 items

Can't find a user?
You may have not created the user account
Click here to do so.

Cancel MNext
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c. Select HDP e-Service and click “Next”.

Home = Assign Selected e-Services

Assign Selected e-Services

Q ....@

Select
e-Services

Assign Selected e-Service(s) to

1 Selected User(s) +
Assign from selected e-Service(s) Y Eilter | Search O\ 2~
Agency @ Additional @
Govt Entity's selected Check Details
¥ Agency e-Services Description Required Required
E‘ HEALTH Healthier Choice Symbol Health Promotion Board's online website for B
PROMOTION (HCS) and Healthier Dining Healthier Choice Symbol (HCS) and Healthier
BOARD Programme (HDP) Online Dining Programme (HDP)

1 e-Service(s) selected.

Showing 110 1 of 1 items

Back Next

d. Assign the selected user(s) to a role (Authorised Representative or HDP Staff). Read the role
description for better understanding or refer to Page 4.

Assign Selected e-Services

Q:---®:---0G

Select Select Enter
Users e-Services Details

Assign Selected e-Services to

1 Selected Users +

e-Services with D require additional details. For more information, contact the relevant agency. Click D to enter details

=- denotes mandatory fields

. Aoehcy Addn_lonal HEALTH PROMOTION BOARD ()
Govt Entity's selected Check Details Healthier Choice Symbol (HCS) and Healthier Dining
Agency & e-Senvices Required Required & Programme (HDP) Online
HEALTH Healthier Choice Symbol B
PROMOTION  (HCS) and Healthier R0lE @
BOARD Dining Programme (HDP)
Online Authorised Rep v
Rale Description
This role has the rights to enrol the company to both
HCS and HDP programmes, and accept the HCS/HDP
License Agreement(s) on behalf of the company. This
role can view, submit and manage company's
HCS/HDP applications and add company's brands for
HDP.
v
1 e-Service(s) selected. Brand
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Scroll down. Choose the brand from the drop-down field to assign the selected users to. Set
the Authorisation Effective Date (today) and Authorisation Expiry Date (up to 31/10/2024).

Click “Next”.

Assign Selected e-Services

Select Select Enter
e-services Details

Assign Selected e-Services to

1 Selected Users +

* - denotes mandatory fields

Agency Additional

Govt Entity's selected Check Details
Required

Agency 4 e-Services 4 Required

HEALTH Healthier Choice Symbol B
PROMOTION (HCS) and Healthier
BOARD Dining Programme (HDP)

Online

1 e-Service(s) selected.

e-Services with D require additional details. For more information, coniact the relevant agency. Click D to enter details

Brand

Brand A

|Authorisation Effective Date = (7)

01/11/2019

|Authorisation Expiry Date ()

31122020

Review the information and click “Submit”.

Home & Assign Selected e-Services

Assign Selected e-Services

l—mun Review
Detail & Submit

Select

Users

ices

Verify the following details

1 Selected Users +

Selected e-Services

HEALTH PROMOTION BOARD

Role

Brand
Authorisation Effective Date

Authorisation Expiry Date

* Healthier Choice Symbol (HC §) and Healthier Dining Programme (HDF) Online

Authorised Rep

Brand A
01/11/2019
31/12/2020
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Step 4: Log into HDP Online.

Proceed to https://healthier-choice.hpb.gov.sg and login using CorpPass.

B ASingpore Goverremert Agency Website:

LOGIN WITH CORPPASS

How to add more users and brands to HDP e-Service later on?

To assign more users to HDP e-Service, you may go back to the e-Service Access tab and click on
“Assign select e-Services”. To add more Brand(s), click on “View Entity’s e-Service Access” to edit the
information.

Welcome to CorpPass,
USER

Update your password before it expires on 23 May 2020

@ 13 more digital services have been made available on CorpPass over the last 90 days.

User Accounts | | e-Service Access || Third Party

Change Entity Profile

® Of =

Select Entity's e-Services Assign selected e-Services View Entity's e-Service Access
Select e-Services that your enfity will use. Assign e-Services access to your entity's users View and edit your entity’s current e-Services
and user groups. access
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Setting up CorpPass - Companies with CorpPass Account (Have not added HDP e-
Service)

For companies who have CorpPass account but have not added HDP e-Service, proceed from Step 2:
Set up HDP Online e-Service and add brands (Page 6-11).

Give staff

Log in to HDP

Add HDP e- HDP e-Service [l 2 Online
Service access rights
and roles *  Authorised

*  CorpPass CorpPass Admin Representative(s)

Admin will add s+ HDP staff

HDP e-Service

to company

profile
* addthe

company's

brandis)

Setting up CorpPass - Companies with CorpPass Account (Have added HDP e-Service)

For companies who are using CorpPass and have added HDP e-Service, proceed from Step 3: Assign
staff HDP e-Service access rights and roles (Page 8-11).

Give staff

HDP e-5Service ‘ Luge}r:ﬁ E(r: ; oF
access rights
and roles +  Authorised
CorpPass Admin Representative(s)
*  HDP staff
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Onboarding for HDP Online

Setup Company _
Log in to Select HDP. Profile Setup User Adjgrifi{["]]
_ ile and OQutlet(s
HDP Online Accept TRC. (Enroliment) Profile
Authorised
Representative

Log in to Setup User

HDP Online Profile Add Outlet(s)

HDP staff

HDP Online First time Login — Authorised Representative
As the company’s Authorised Representative, you will be the first person in the company to log into
HDP Online Application System.

During first login, you will be required to accept the terms & conditions, set up the company profile
and your user profile to successfully enroll your company to HDP Online Application System.
Otherwise, your company would not be able to make applications.

Setup Company H
e Select HDP. Profile Setup User Add Brand(s)
o Accept TRC = Profile and Outlet(s)
mling = {Enrollment)
Autheorised
Representative

Step 1: Login to HDP Online Application System
Go to https://healthier-choice.hpb.gov.sg and login using CorpPass.

B ASingpore Goverrement Agency Website:

LOGIN WITH CORPPASS
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Step 2: Choose “Healthier Dining Programme”

P ASingapore Government Agency Website
b
Haith
A

ADMINISTRATION / PROGRAMME ENROLLMENT

Healthier Dining Programme

Choose a programme

- a4 2

Last login: 08-Jan-20  Welcome, John Doe

&

Healthier Choice Symbol

Select Healthier Dining Programme

Step 3: Accept the Terms and Conditions

Accept the Terms and Conditions and click on “Start Application” to proceed.

# Asingapore Government Agency Website

ADMINISTRATION / PROGRAMME ENROLLMENT

9

Healthier Dining Programme

Choose a programme

- a4 2

Lastlogin:08-Jan-20 Welcome, John Doe

Healthier Choice Symbol

HEALTHIER DINING PROGRAMME

:, | confirm by enrolling into Healthier Dining Programme
(HDP), | have read and agree to the programmes' st:
Terms & Conditions.

j In the event that, at any time during the Participating

Period, the applicant fails to offer for sale the committed

1) Click on the link to download
and read the general Terms &
Conditions (T&C)

number of menu items endorsed by HPB, the applicant

agrees that HPB shall have the right, at its discretion, to
require the repayment by the applicant of all or part of the
amounts paid by HPB to the Service Provider on the
applicant’s behalf under the Nutritional Service (the
"Relevant Amounts”).

START APPLICATION

2) Click “Start Application” to
accept the T&C and proceed to
the next step

Step 4: Set up Company Profile
a. Check if the company’s profile is correct
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Note: Only the company’s Authorised Representative(s) can update the Company Profile.

Company and User Profile

COMPANY PROFILE

Unique Entity Number

[ 1

GET MY COMPANY INFORMATION FROM ACRA

Company name *

Enter company name
Website
Enter website

If company profile is ?lot filled or needs
to be updated, please click “Get My
Company Information from ACRA” or
update directly in the boxes.

Address Type *

Apt Blk

Block

Enter

Street name *

Enter street name

Country *

Enter country

Floor

Entef

Building name

Enter building name
Unit Postal Code *
Ente Ente
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Step 5: Set up your User profile

a. You (Authorised Representative) are only required to key in your own User profile.

b. Key in a valid email address. A One Time Password (OTP) will be sent to this email address to
verify your email. Email notifications regarding the applications will also be sent to this email

address.

Title®

First Name *

Enter first name

Department *

USER PROFILE

Last Name *

Enter last name

Designation

Enter department Enter designation
Country Co... Office Number * Office Ext Country Code Mobile Number
+65 b Enter Number Office Ext +65 b Enter number
Email Address * NRIC/FIN Role
w . (I e B46F Authorised Representative
Enter email address
oo o7E - Please click “Verify Email” to receive a One
nter
Time Password (OTP) in your email
saze ente & digits alphanumeric OTF sent to your email)
CANCEL ENROL
C. A pop-up message will inform you that the OTP has been sent to the email address you

entered. Click “Proceed”.

It Validate OTP (One Time Password)

A One Time Password has been sent to your email. Please enter
the OTP below to verify your email address. If you cannot view
the email from your inbox, make sure to check your junk folder.

PROCEED ]
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d. If you did not receive the OTP or the wrong email address was entered, you can request for a

new OTP to be resent.

Email Address *

NRIC/FIN

Role

[

| This countdown

timer counts down

Authorised Representative

Enter OTP *
when you can next
o request for a new
eric OT OTP.
e. Key in the OTP received in your email and click “Enrol”.

Enter OTP
- Enter the OTP and click “Enrol”.
T

& entel digits alph: T TP sent to your email

CANCEL

Step 6: You may now make application(s)

You will be directed to “Manage Applications” Page and you can start making new application(s).

MANAGE APPLICATION

Manage Applications

ADVANCE SEARCH v

(Total Results: 0)

APPLICATION
NUMBER

APPLICATION STATUS A

APPLICATION F&B
BRAND

SUBMISSION

No Application

COMPLETION
SETTING DATE DATE

| + ADD NEW APPLICATION ‘

] m

LAST MODIFIED
DATE
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HDP Online First time Login — HDP Staff

The company’s Authorised Representative is the first person in the company to log in to HDP Online
Application System. If your role is HDP Staff, please log in only after the Authorised Representative
has completed the onboarding process on HDP Online for the Company.

During your first login, you will be required to set up your user profile before you can make
applications.

Setup User
Profile

Login t |
og in to Add Qutlet(s)

HDP Online

HDP staff

Step 1: Login to HDP Online Application System
Go to https://healthier-choice.hpb.gov.sg and login using CorpPass.

B 2 ingrgere Goverrmere Agency Wetnts

LOGIN WITH CORPPASS
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Step 2: Set up your User profile
Company profile has already been filled up by Authorised Representative, scroll down to set up your

own User profile.

Department *

Enter department

Country Co... Office Number *

+65

-

Email Address *

Enter email address

Enter OTP*

Last Name *

USER PROFILE

Office Ext Country Code Mobile Number
Offi +65 v Enter numbe
NRIC/FIN Role
HDP Staff

Please click “Verify
Email” to receive a
One Time Password
(OTP) in your email

0 your ema

CANCEL SAVE

entered. Click “Proceed”.

A pop-up message will inform you that the OTP has been sent to the email address you

ser Pri«

Validate OTP (One Time Password)

A One Time Password has been sent to your email. Please enter
the OTP below to verify your email address. If you cannot view
the email from your inbox, make sure to check your junk folder.

PROCEED
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g. If you did not receive the OTP or the wrong email address was entered, you can request for a

new OTP to be resent.

Country Co... Office Number * Office Ext Country Code Mobile Number

+65 v yffice Ext +65 - Enter number
Email Address * NRIC/FIN Role

""" 7298 HDP Staff

— This countdown timer counts

R down when you can next request

’ for a new OTP.
CANCEL SAVE
h. Key in the OTP received in your email and click “Save”.

First Name *

Department *

Country Co...

+65 v

Email Address *

nter OTP

m

Office Number *

USER PROFILE

Office Ext

RESEND OTP

Enter OTP* 4/// A\

Last Name *

Designation *

Country Code Mobile Number

+65 v Enter number
NRIC/FIN Role
rree7298 HDP Staff

Enter the OTP and click “Save”.

CANCEL
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Step 3: You may now make application(s)
You will be directed to “Manage Applications” Page and you can start making new application(s).

ICATION / MANAGE APPLICATION Last login: 17-Mar-20  Welcome, Tester A

Manage Applications (+ ADD NEW APPLICATION |

\

Brand Name v Q, SEARCH

ADVANCE SEARCH v

(Total Results: 0)

APPLICATION APPLICATION F&B SUBMISSION COMPLETION LAST MODIFIED

APPLICATION STATUS A
NUMBER BRAND SETTING DATE DATE DATE

No Application
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Updating Company Profile — Authorised Representative
Do note:

a. Only the company’s Authorised Representative(s) can update or make changes to the Company
Profile.

b. HDP Staff only can update their User Profile. If the company wants to update the Company
Profile, please contact the company’s Authorised Representative to do so.

To update the Company’s Profile, please refer to the following steps:

Step 1: After the Authorised Representative logs into HDP Online. Click on the icon displayed at the
top right corner of the page, then click on “My Account”.

@ AsSingapore Government Agency Website

%::“: Application Resources Administration - _P ‘
” . > @ Logout
Manage Applications 4+ ADD NBssmmmamenssusn :
IR TR

v Q_ SEARCH

ADVANCE SEARCH v

Step 2: Click on “Edit” to update the Company Profile. You may click on “Get My Company Information
from ACRA” button to update the details directly from ACRA. Alternatively, you can key the
information into the box to update company details

View Company and User Profile -

Unique Entity Number (UEN) Address Type
Overseas Address
Company Name Address
UPUZTH YZXH 01 Street 11 #01-01 ABC Singapore 123456
Website
N/A
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Step 3: After updating the Company Profile, scroll down to click “Save” to make the changes.

AND USER PROFILE Last login: 17-Mar-20

Edit Company and User Profile

COMPANY PROFILE

Unique Entity Number Address Type *

Overseas Address M

GET MY COMPANY INFORMATION FROM ACRA
Block Building name

Company name *
i 01 ABC

UPUZTH YZXH
Street name *
Website
Street11

Country *

Singapore v

Floor Unit Postal Code *

01 01 123456

USER PROFILE

Title *
Ms v
First Name * Last Name *
Tester HDP
Department * Designation *
XXX Tester for XXX
Country Co... Office Number * Office Ext Country Code Mobile Number
+65 v 61234567 Office Ext +65 v Enter number
Email Address * NRIC/FIN Role
et 846F Authorised Representative
Enter OTP*

CANCEL SAVE
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Updating User Profile — Authorised Representative and HDP Staff
Both Authorised Representative(s) and HDP Staff can edit and update their respective user profiles.

To update the User Profile, please refer to the following steps:

Step 1: Click on the icon displayed at the top right corner of the page, then click on “My Account”.

@ ASingapore Government Agency Website

’
}g’!“""“ ) Application Resources Administration - f E
Board -
—

TION / MANAGE APPLICATION astlogin:17-Mar-20 || & My Account
. . @ Logout
Manage Applications [+ ADD NErw merercmrsors

Application Number Brand Name Status v Q_ SEARCH

ADVANCE SEARCH v

Step 2: Click on “Edit” to update the User Profile.

P ASingapore Government Agency Website

ﬁ::: Application Resources ° m "P ‘

COMPANY PROFILE

Unique Entity Number (UEN) Address Type

View Company and User Profile

Qverseas Address

Company Name Address

UPUZTH YZXH 01 Street 11 #01-01 ABC Singapore 123456
Website

N/A

USER PROFILE

Title

Mr

First Name Last Name
John Doe
Department Designation
N&D Manager
OfficeN_____ Mobile Number

(65) 91234567 - 123

Email address NRIC/FIN Role
""" 0248 HDP Staff
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Step 3: After updating the User Profile, please click “Save”.

Title®

Mr v

First Name *

John

Department ™

N&D

Country Co... Office Number *

+65 v 91234567

Email Address *

Enter OTP*

Last Name *

Doe

Designation *

Manager

Country Code

+65

NRIC/FIN

USER PROFILE

Mobile Number

Role

HDP Staff

| CANCEL
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Brand and Outlet Management
The following table indicates which actions can be performed by Authorised Representative and HDP
Staff respectively in the HDP Online Application System.

Action Authorised HDP Staff
Representative
Add Brand Yes No
Edit Brand info Yes No
Deactivate Brand Yes No
Add Outlet Yes Yes
Edit Outlet info Yes Yes
Deactivate Brand Yes Yes

Step 1: Add Brand(s)

a. Click on “Application”, then click “Manage Brands”.

P Asingapore Government Agency Website

Application Resources Administration - ‘ ‘
APPLICATION / Mt Manage HDP Application 2 Welcome, Shaun Le:
Manage Brands
Manage TAPPITCOTIoTTS | + ADD NEW APPLICATION |
A Numbe: B MName Statu v Q, SEARCH
(Total Results: 0)
APPLICATION APPLICATION F&B SUBMISSION LAST MODIFIED
APPLICATION STATUS & NUMEER BRAND SETTING DATE DATE
Mo Application
H “ ”
b. Click “Add Brand”.
® ASingapore Government Agency Website
oD ke 505 - =
/‘ Hookth Application Resources Administration - ‘ &

MANAGE BRANDS

Manage Brands

Q. SEARCH

No brand has been created yet.

—
[+ ADD BERAND J
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c. Fill up Brand info and click “Save”.

Add Brand

BRAND PROFILE

Brand * Brand Logo *
Enter brand !
Website '
| u 5
EQierwebsile : Please upload the brand !
5 logo '

(Max px, SM
CONTACT DETAILS

Name * Country Code * Contact Number *
Enter name +65 v Enter number
Designation * Email Address*®
Enter designation Enter email address

HOW DID YOU COME TO KNOW HEALTHIER DINING PROGRAMME (HDP)

Enrolment Channel *

CANCEL SAVE |

December 19, 2019 27



Step 2: Add Outlet(s)
a. Onthe page “Manage Brands”, scroll to the brand which you want to add outlet(s). If you have
many brands, you can navigate easily to the brand of interest via the search box.
b. Click “View info”.

P ASingapore Government Agency Websits

’
}gz'n"; Application Resources Administration | | ._, ‘

Manage Brands

Enter search Q SEARCH + ADD BRAND
BrandA Last updated: 18-03-20

m Unique Entity Number (UEN) Contact person

A
Website Designation
N/A a
Address Contact Number
Brand A 01 STREET #01-01 ABC Singapore 123456 (65) 91234567
Enrolment Channel Email

HPB Website

Contact Name / Organization
N/A

¢. You will arrive at “Brand Information” page. Click “Add Outlet”.

@ Brand Information

BrandA Last updated: 18-03-20 o DEACTIVATE
m Unique Entity Number {UEN) Contact person

198102460H A

Website Designation

Mia El

Address Contact Number
Bra nd A 01 STREET £01-01 ABC Singapore 123456 (65) 91234567

Enrolment Channel Email

HPEB Website leaf@gmail.com

Contact Mame / Organization
N/A

Enter search Q, SEARCH + ADD OUTLET

Manage Outlet

Outlet Mame 4 Address Address Type Monthly Avg. Sales Vol. (Food) Monthly Avg. Sales Vol. (Beverage] Status

Mo outlet has been created yet.
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d. Fill up Outlet details and click “Save”.

Add Outlet

OUTLET DETAILS

Mame of outlet ™ Address Type *

Enter name of outlet AptBlk b
Monthly average sales volume {food) * Block Building Name

Enter average sales Block Enter building name

Monthly average sales volume (beverages) *
¥ 8 { ges) Street Name *

Enter average sales
Enter treet name

Floor Unit Postal Code ™

Enter Enter Enter

CANCEL | SAVE

How to edit brand/outlet info? How to deactivate brand/outlet?
a. Atthe “Brand Information” page, select the pencil icon to edit.
b. To deactivate brand/outlet, click “Deactivate”.

-

BrandA Last updated: 18-03-20 o DEACTIVATE
Unigue Entity Number (UEN) CDntact person

1981024604

Website DeS|gnat|an

N/A

Address Contact Number
Brand A 01 STREET #01-01 ABC Singapore 123456 (65) 91234567

Enrolment Channel Email

HPE Website leaf@gmail.com

Contact Name / Organization
N/A

To edit To deactivate

Enter search m + APDOUTLET

Manage Outlet

Qutlet Name 4 Address Address Type Monthly Avg. Sales Vol. (Food) Monthly Avg. Sales Vol. (Beverage) Status

oL1 Street Singapore 123456 AptBlk 1 1 )
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Errors

HDP Staff:

e If you encounter the error message “You have not enrolled in any HPB programmes. Please
contact your company’s authorised representative.”, this means that your company’s
Authorised Representative has not enrolled to HDP Programme.

e Please contact your company’s Authorised Representative to complete the onboarding
process for the company (Page 13-16).

)'6)m.m
/ \/ sead™

LOGIN WITH CORPPASS

You have not enrolled in any HPB
programmes. Please contact your company’s
authorised representative.

[ JOIN NOW WITH CORPPASS ]

Learn more about:

Healthier Choice Symbol Programme
Healthier Dining Programme

Authorised Representative(s) & HDP Staff:

e If you come across other errors while accessing the HDP Online Application System, please
report issues via the Contact Us form with details and screenshot(s) of the issue.

End
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https://form.gov.sg/#!/5c136ff00baf6400104f6d45

